
 

Flint Hire & Supply  
Standard Job Description 

Hire Technician 
 

                                                                     
Reporting Relationships 
 
The Hire Technician will be responsible to Ben Lyle, Finance Director and 
ultimately responsible to Alasdair Flint, Managing Director.   The Hire Technician 
will co-ordinate with Customer Services and Nic Acquaviva, Hires Driver.  
He/She will also work with Richard Black, Projects Manager and Barry Hudson, 
Rigging Manager, in regard to projects and trade shows.   
 
Overall Purpose 
 
The Hire Technician will be responsible for the careful preparation and some 
delivery of Flints’ hire orders.  He/She will ensure hire items are checked prior to 
use or delivery and check the items back in on return. He/She will also be 
involved in the administration and diary-keeping of the department. 
  
Key Duties 

 

 Prepare and check hire equipment prior to hire 

 Check hire equipment back in and separate any damaged equipment 

 Operate and maintain the Rentaldesk system 

 Deliver and collect hire and sales goods using the company’s vans 

 Arrange maintenance periods when tracks are checked, repainted and 
worn parts renewed 

 Ensure that PAT testing of hire equipment is up to date 

 Ensure that lifting equipment has an up to date certificate of Thorough 
Examination and Off Hire Inspection certificate 

 Arrange Megadek maintenance periods when decks are checked over, 
tops replaced, corner wing bolts are drilled out and steelwork repainted 

 To oversee fit ups of Megadek and arrange extra staff as necessary 

 To be responsible for his or her own, and any staff’s, health and safety 
on site and to comply with the company’s health & safety policy 

 To co-ordinate with the Warehouse Manager to ensure efficient use of 
the company’s vans 

 Ensure all hire goods are clearly labelled  

 Attend training courses as necessary 

 To undertake hire stock checks 

 To drive the company’s vehicles in accordance with the company’s van 
usage policy and within the limitations of the company’s insurance policy  

 To act as a fork lift driver, if qualified 

 To keep the Hires railway arch clean and tidy 
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Other Duties 
 

 To update the hires process as necessary in consultation with the 
Quality Manager 

 To attend staff meetings normally held before the shop opens 

 To act as a keyholder 

 To help at trade shows as required 

 To inform management of any health & safety problems 

 To suggest any improvements or ideas that would be of benefit to the 
company 

 To act in the best interest of the company at all times 
 
 
Location & Hours 
 
The Hire Technician will work out of the company’s Hires railway arch in 
Walworth in south- east London, and at the trade counter in Queens Row a few 
minutes’ walk away.  Attendance at the company’s main warehouse and work 
on-site will also be required .   

 
Salary & Benefits 
 
A rate of £11.50 per hour is offered depending on experience.    The company 
will pay up to four weeks holiday per calendar year, on a pro-rata basis in the first 
calendar year. After a full year’s service an extra day’s holiday is allowed per 
year thereafter up to a maximum of five additional days.  The company will pay 
statutory sick pay in the first twelve month’s of employment and then a maximum 
of ten days full sick pay in any twelve month period.    
 
Working Hours 

 
The basic working week will be 35 to 40 hours between the hours of 0700 and 
2100 Monday to Friday.      From 0500 to 0700 and from 2100 to 2300 time and a 
half will be paid.  From 2300 to 0500 double time will be paid.   Over 40 hours 
and on Saturdays time and a half will be paid.  Sundays and bank holidays are 
paid at double time, but are rarely worked. 
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Person Specification 
 
The successful candidate will have experience of technical theatre including tab 
tracks and staging systems.  They will have held a full driving licence for at least 
a year, for insurance purposes they must be aged over 21 and they will have a 
good working knowledge of London.   
 
IPAF and/or IRATA qualifications, a counter-balance fork lift truck ticket and PAT 
testing experience will be an advantage. 
 
The ideal candidate will be reliable, organised, and be able to work 
independently and use their own initiative. They must be computer literate.  They 
should be able to communicate effectively to a wide range of clients with differing 
backgrounds and experience. 

 

Company Profile 

Established in 1981 to provide the theatre industry with a single source for 
specialist theatre hardware and paints, Flints cater for Stage Managers, 
Production Managers, Workshop Managers, Scenic Artists, Engineers, 
Carpenters, Painters and Propmakers.  

Flints are the major supplier of theatrical goods in the UK. Our buying power 
allows us to pass on excellent value to our customers and our unrivalled 
experience ensures that the products we stock are perfectly suited to the 
industry. In recent years we have expanded our client base to include shop 
display, museums, the film, television and marine industries.   In 2009 Flints 
achieved ISO9001 registration reinforcing our commitment to quality and to a 
process of continual improvement in our business practices. 

In 2012 Flints moved into our current distribution warehouse in Deptford.  This 
has allowed us to continue to expand our operations in the UK and overseas. 
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